The University of Utah Regulations Library

Policy 3-110: Lease or Rental of Property for University Use

Revision 8. Effective date: February 10, 2011.
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.  Purpose and Scope
A. Purpose.

To outline garding the lease or rental of property for university

lll. Policy
A. Leases of Real Property
1. No lease or rental of real property, including any interest in land, buildings,

office space, laboratory space, storage space, or water or mineral rights, may
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be entered into or will be binding upon the university unless the provisions of
this policy and Procedure are satisfied.

2. Any request for leasing, or for the extension or renewal of a lease, of real
property for university purposes must be submitted and processed as

follows:

a. A written request shall be submitted by the requesting dep

general location and character.
ii. An explanation of the need for su

lease.

A propoged lease agreement (a standard lease form used by landlord

acceptable) which includes, among other things, the following:

1. Term of lease

2. Monthly rental

3. Responsibility for utilities, maintenance, snow removal, custodial,
grounds care, etc.

4. Parking arrangements

5. Responsibility for structural and roof maintenance and repairs
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6. Responsibility for insurance of structure, operation and general
liability insurance
7. Responsibility for property taxes, other taxes and assessments,

ownership of any improvements made.

following information:

i. The initial request and other information re
above.

ii. A letter of approval from the cogniz
statement identifying the propose

the lease is approved.

evaluation of the request and su j ication and documentation,
riate implementation steps shall be

below. If the vice president for

ommencement of the proposed lease term.

ny lease duly authorized under subsection (c) above shall be negotiated
and executed, under the direction of the vice president for administrative
services, in accordance with applicable requirements of the Utah
Procurement Code, 1953 Utah Code Annotated sections 63-56-1 et seq.,
as amended, and implementing university regulations. The lease shall be

signed by the vice president for administrative services or designee for
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and on behalf of the university, and thereafter shall be binding on the
university.

e. The vice president for administrative services may prescribe forms and
operating instructions relative to leases of real property as may be

necessary or appropriate to carry out the purposes of this poli

Procedures statement.
B. Leases of Equipment or Other Types of Property

1. Lease agreements relating to equipment or other typ

payments of more than $45,000

ole or in part within the stated term of the

d for the equipment, together with a declaration that after

reasonable investigation, the requesting officer has determined that

similar equipment, or equipment of equivalent capability, is not

currently available for use elsewhere within the university (see Policy

3-045, Equipment Inventory Screening and Requisitioning).

ii. Justification for the proposed lease, including a comparison of lease
costs with purchase costs, and stating the estimated interest cost

associated with leasing, calculated on a simple interest basis.
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ii. Alternate methods of financing, other than leasing, which have been
investigated, and the relative merits of such methods.

c. After evaluating the request, the purchasing agent will forward it to the

vice president for administrative services, together with comments and

recommendations. If the vice president for administrative service

concludes that the proposed lease is in the best interests g

d. Any lease of equipment or oth

subsection (c) above shall be n

inistrative services, in accordance
ah Procurement Code, 1953 Utah

by the university, including funds derived from federal grants
all include the following clause:

d and agreed that this agreement does not obligate Lessee to
ake any payments hereunder except from funds currently available for the
ose, or from time to time appropriated to Lessee by the Utah State
gislature, or allocated by the federal government in the form of grants or
contracts for such purpose. This agreement shall not in any way be
construed to create a general obligation of the state or federal government,
nor to impose any obligation upon either the state, the federal government or

the Lessee not authorized by law.
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3. Unless authorized by the vice president for administrative services, or
designee, longterm (one year or longer) leases to own, or lease purchase
plans, are not permitted as substitutes for capital equipment purchases made
with general funds provided through regular academic and administrative

operating budgets. When funded through federal grants or contra

and the vice president for administrative services.

4. Requests for renewals and extensions of leases t

by the Academic Senate or Board of Trustees and are to be
e as determined appropriate by the cognizant Policy Officer
Policy Committee, as per Policy 1-001 and Rule 1-001.

les, Procedures, Guidelines, Forms and other Related Resources

Policies/ |
es/ Rules.

1. R3-110A, Equipment Leasing; 1/24/2011
B. Procedures, Guidelines, and Forms. [reserved]
C. Other Related Resources. [reserved]
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V. References

A. Policy 3-190: Requisition Preparation and Processing
B. Policy 3-191, Small Purchases and Expedited Procurement
C. Policy 3-101, Solicitation of Bids, Proposals and the Award of Procurement

Contracts

D. Policy 3-045, Equipment Inventory Screening and Requisitionin
VI. Contacts
The designated contact officials for this regulation are

A. Policy Owner(s) (primary contact person for qu ns an vice)4Office of the

Director of Procurement & Contracting Se
B. Policy Officer(s): Chief Financial Officer

See Rule 1-001 for information about the ority of policy owners and

policy officers.
VII. History

A. Current version.

lly revised April 5, 2022 to replace gender-specific pronouns

Editorially revised February 10, 2011 to update format, owner, and

officer
B. Previous versions.
C. Renumbering

1. Renumbered from Policy and Procedures Manual 4-6.
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