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I. Purpose and Scope
A. Purpose.

To outline university policy regarding the lease or rental of real property for

university use.
B. Scope.

This policy applies to all University leases of real property. For equipment or
leases of other procurement items see Rules R3-100E.

II. Definitions

[reserved]
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.  Policy

A. Leases of Real Property

1.

No lease or rental of real property, including any interest in land, buildings,

office space, laboratory space, storage space, or water or mineral rights, may

be entered into or will be binding upon the university unless the provisions of

this policy and Procedure are satisfied.

Any request for leasing, or for the extension or renewal of a lease, of real

property for university purposes must be submitted and processed as

follows:

a. A written request shall be submitted by the requesting department head,

principal investigator, director or other officer through the direct line of

administrative authority to the cognizant vice president. This request must

include or be accompanied by the following information

A description of the real property proposed to be leased or of its

general location and character.

. An explanation of the need for such space.

. A detailed factual justification for entering into the lease.

A statement addressing the adequacies of power supplies, air handling
equipment and general physical structure and floor plan. Estimated
costs of any modifications or remodeling necessary to meet user
needs should also be included, indicating proposed sources of funding

for any such modifications or remodeling.

A letter from the director of Space Planning and Management or
designee commenting upon and making recommendations relative to
the proposed lease and the availability of space in existing facilities to
meet the described need in a timely manner.
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vi. A proposed lease agreement (a standard lease form used by landlord
may be acceptable) which includes, among other things, the following:

1. Term of lease
2. Monthly rental

3. Responsibility for utilities, maintenance, snow removal, custodial,

grounds care, etc.
4. Parking arrangements
5. Responsibility for structural and roof maintenance and repairs

6. Responsibility for insurance of structure, operation and general

liability insurance

7. Responsibility for property taxes, other taxes and assessments,

ownership of any improvements made.

b. Upon approval by the cognizant vice president of any lease or extension
or renewal of any lease, the cognizant vice president shall forward to the
vice president for administrative services for review and evaluation, the

following information:

i. The initial request and other information required under paragraph (a)
above.

ii. A letter of approval from the cognizant vice president, including a
statement identifying the proposed source of funding for lease costs, if
the lease is approved.

c. If the vice president for administrative services, after review and
evaluation of the request and supporting justification and documentation,
approves the proposed lease, appropriate implementation steps shall be
undertaken pursuant to subsection (d) below. If the vice president for
administrative services concludes that the proposed lease is not in the

best interests of the university, the vice president for administrative
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services shall discuss the reasons for that conclusion with the vice
president who originally approved the request. If the two vice presidents
are unable to agree on the disposition of the request, it shall be submitted
to the president for decision. The request to lease space must reach the
vice president for administrative services at least 30 days before the

commencement of the proposed lease term.

d. Any lease duly authorized under subsection (c) above shall be negotiated
and executed, under the direction of the vice president for administrative
services, in accordance with applicable requirements of the Utah
Procurement Code, 1953 Utah Code Annotated sections 63-56-1 et seq.,
as amended, and implementing university regulations. The lease shall be
signed by the vice president for administrative services or designee for
and on behalf of the university, and thereafter shall be binding on the

university.

e. The vice president for administrative services may prescribe forms and
operating instructions relative to leases of real property as may be
necessary or appropriate to carry out the purposes of this policy and

Procedures statement.
B. General Provisions Relating to Leases

1. All leases for which payments are or may be made, in whole or in part, from
funds controlled by the university, including funds derived from federal grants

and contracts, shall include the following clause:

2. ltis understood and agreed that this agreement does not obligate Lessee to
make any payments hereunder except from funds currently available for the
purpose, or from time to time appropriated to Lessee by the Utah State
Legislature, or allocated by the federal government in the form of grants or
contracts for such purpose. This agreement shall not in any way be
construed to create a general obligation of the state or federal government,
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V.

VI.

nor to impose any obligation upon either the state, the federal government or
the Lessee not authorized by law.

3. Requests for renewals and extensions of leases that provide for total
payments of more than $45,000 during any fiscal year included in whole or in
part within the stated term of the lease shall be submitted and reviewed by
the vice president for administrative services in the same manner and under

the same standards as original lease requests.

4. The vice president for administrative services shall maintain a complete file

of all real property leases entered into by the university.

5. University operating units other than Procurement are not authorized to enter
into leases of real or personal property unless express prior authorization to

do so is given in writing by the vice president for administrative services.

Parts IV-VII of this Regulation are regulations resource information — the contents of
which are not approved by the Academic Senate or Board of Trustees and are to be
updated from time to time as determined appropriate by the cognizant Policy Officer
and the Institutional Policy Committee, as per Policy 1-001 and Rule 1-001.

Policies/ Rules, Procedures, Guidelines, Forms and other Related Resources
A. Policies/ Rules.

B. Procedures, Guidelines, and Forms. [reserved]

C. Other Related Resources. [reserved]

References

A. Rule R5-100E: Restricted Purchases and Special Procurement

B. Utah Board of Higher Education Policy R705, Leased Spaced

Contacts

The designated contact officials for this regulation are:
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A. Policy Owner(s) (primary contact person for questions and advice): Chief Real
Estate Officer
B. Policy Officer(s): Chief Financial Officer

See Rule 1-001 for information about the roles and authority of policy owners and

policy officers.
VIl. History
A. Current version. Revision 9.
1. Effective Date: August 8, 2023.
2. Legislative History Revision 9
3. Editorial Revisions
a. [reserved]
B. Previous versions.
1. Revision 8. Effective February 10, 2011.
C. Renumbering

1. Renumbered from Policy and Procedures Manual 4-6.
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