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University Rule 3-100B: Solicitation of Bids, Proposals,

Sole Source and the Award of Procurement Contracts

. Definitions

Purpose and Scope

To implement Policy 3-100 and outline Rules for the solicitation of bi
proposals, and award of University procurement contracts, con
provisions of the Utah Procurement Code. This Rule is bindi

colleges, departments, and units, including University Ho

See Policy 3-100, University Procurement
Rule

A. Competitive Bidding

Administrative Services or his/her designee and the Director of Purchasing
and the Utah State Building Board. Under this delegation, Facilities
Management may follow procurement rules adopted by the Utah State
Building Board.


http://regulations.utah.edu/administration/3-100.php
http://regulations.utah.edu/administration/rules/R3-100D.php
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B. Specifications

1. The Purchasing Department is responsible for the approval, issuance,
revision, maintenance and monitoring of specifications for supplies and

services required by the University. Organizational units of the University will

prepare specifications for the supplies or services they require.

2. Facilities Management is responsible for the approval, issyance

eans to identify the performance or other specific requirements of
rement. When so used, the salient features of the brand name that must

et by bidders/offerors shall be clearly specified.

6. A supplier who has participated in the writing of a specification shall not be
eligible to participate in or receive a contract award for any University

procurement using such specification.
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C. Bidding Requirements

1. The Director of Purchasing is responsible for assuring that all bidding
procedures, including the invitation to bid, giving of notice, establishment of

criteria for bid evaluation, opening and evaluation of bids received,

acceptance of bids and awarding of contracts are in compliance

requirements of the Utah Procurement Code and University Régulations.

tiple stage bidding process may be initiated requesting the submission
priced offers to be followed by an invitation for bids limited to those
bidders whose offers have been qualified under the criteria set forth in the first
solicitation.

D. Request for Proposals
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1. Arequest for proposals process may be used instead of bidding if the Director
of Purchasing determines in writing that the request for proposal process will
provide the best value to the organizational unit, and if criteria in addition to
cost must be considered.

2. The Director of Purchasing or designee is responsible for ensurig
integrity of the request for proposal process in conformance
Procurement Code.

rors at each stage for multi-stage request for proposals;
other requirements of the Utah Procurement Code.

An evaluation committee shall be appointed consisting of at least three

individuals that:
a. do not have a conflict of interest;

b. can fairly evaluate each proposal;
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c. during the time of the procurement, do not contact or communicate with an
offeror for any reason other than conducting the procurement process or

University business not related to the procurement;

d. unless an exception is made in writing by the Director of Purchasing, shall

responsible offeror or the request

contract file shall contain the basis ard is made.

the extent that assigning a financial value to a particular criterion is not
practicable, a written statement why it is not practicable to assign a
financial value and the advantage to the organizational unit, based on the

particular criterion, of awarding the contract to the higher cost offeror
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d. an explanation that the value of the advantage to the organizational unit
exceeds the value of the difference between the cost of the higher and the

lower cost offerors

E. Exceptions: Procurement without Competition

only one source for the requisiti 2. This may include, but not be
jons: (See Rule R3-100D)

nsitional costs (which include training, conversion, compatibility, system
wntime, disruption of service, installation, or ancillary costs) to change
om an existing supplier or type of item to another is unreasonable or cost
prohibitive

e. procurement of public utility services


http://regulations.utah.edu/administration/rules/R3-100D.php
http://regulations.utah.edu/administration/rules/R3-100E.php
http://regulations.utah.edu/administration/rules/R3-100D.php
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f. delays due to a procurement process and resulting contract that may
impact the timely delivery of goods or services and would cause financial

harm to the University

4. Publication of notice of sole source.

a. Public notice of a sole source shall be made for a procuren

date when comments are due.

b. The Director of Purchasing may make a

shorter time period is needed.

asing Department may utilize alternative

uch as informal price quotations and direct

sed vehicles, equipment, etc.
e animals
c. hotels, conference facilities and services
6. Emergency Procurement (See details in Policy 3-100)

F. Prequalification


http://regulations.utah.edu/administration/3-100.php
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When determined to be necessary or appropriate by the Purchasing Department,
prospective suppliers may be prequalified for particular types of supplies,
services and construction. Solicitation mailing lists of potential suppliers shall

include but shall not be limited to prequalified suppliers.

G. Contractual Terms

1. Contractual terms permitted by law may be used for Universit

e University or encourage fair and open

ided that notice of any such material variation must be given
bid or request for proposals. Facilities Management shall
contract clauses for contracts for construction and architect and
eering services as required by state law and adopted by the Utah State
Ing Board.

H. Protest

Protests filed by aggrieved bidders, offerors, or potential bidders or offerors, shall
be handled by the Purchasing Department in consultation with legal counsel and

in accordance with state law. Facilities Management or University of Utah
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Hospital & Clinics Purchasing in consultation with legal counsel and in
accordance with state law, shall handle protests on their delegated purchases

and shall notify the Director of Purchasing of all protests.
IV. Rules, Procedures, Guidelines, Forms and other Related Resources

A. Rules

Rule R3-100C, Requisition Use

Rule R3-100D, Delegated Small Purchase Authority

Rule R3-100E, Restricted Purchases and SpegiakProcurem
B. Procedure [reserved]
C. Guidelines [reserved]
D. Forms [reserved]
E. Other related resource

V. References

S 63-6a-101 et seq. (Utah Procurement Code)

Approved Academic Senate; October 7, 2013


http://regulations.utah.edu/administration/rules/R3-100C.php
http://regulations.utah.edu/administration/rules/R3-100D.php
http://regulations.utah.edu/administration/rules/R3-100E.php



