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I.  Purpose and Scope

A. Purpose.

To provide (1) for annual reporting of the current year's activities (July 1 to June
30) in each college/school, department, division, center, or other administrative

unit in the university, and (2) for a current chronology of university history.
B. Scope.
[reserved]

Definitions

A. [reserved]

Policy
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A. The university archivist and historian is responsible for collecting and cataloging

information relating to the history of the university.

B. Each college/school, department, division, center, or other administrative unit in
the university shall designate a person to prepare annually a report of the
current year's activities and events in that administrative unit. The deadline for
submission of these reports to the university archivist and historian is July 31.
The president and vice presidents are responsible in their respective areas of

supervision for the designation of persons to prepare annual historical reports.

C. The university archivist and historian is responsible for providing training and
advice as needed to the persons in the various administrative units who are

assigned to prepare annual historical reports.

D. The university archivist and historian is responsible for maintaining a current
chronology of university history and for making copies of that chronology
available by October 1 annually in the president's office, the public relations

office, and the main library of the university.

IV. Procedure
A. The university archivist and historian will provide an appropriate format and

guide for the preparation of annual reports.

B. The supervisor is each administrative unit will notify the university archivist and
historian by August 1 of the person designated to prepare that unit's annual

report for the ensuing year.

Parts V-VIII of this Regulation are regulations resource information — the contents of
which are not approved by the Academic Senate or Board of Trustees and are to be
updated from time to time as determined appropriate by the cognizant Policy Officer and

the Institutional Policy Committee, as per Policy 1-001 and Rule 1-001.
V. Policies/ Rules, Procedures, Guidelines, Forms and other Related Resources

A. Policies/ Rules. [reserved]
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B. Procedures, Guidelines, and Forms. [reserved]
C. Other Related Resources. [reserved]
VI. References
[reserved]
VII. Contacts
The designated contact officials for this regulation are

A. Policy Owner(s) (primary contact person for questions and advice): University

Librarian and Director
B. Policy Officer(s): Vice President and General Counsel

See Rule 1-001 for information about the roles and authority of policy owners and

policy officers.
VIIl. History
A. Current version. Revision 0.

1. Approved by Institutional Council: January 12, 1987 with effective date of
January 12, 1987.

2. Editorial Revisions

a. Editorially revised September 21, 2022 to move to current regulations

template
B. Renumbering

1. Renumbered from Policy and Procedures Manual 1-3.1.
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