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Policy 5-401: Staff Compensation

|. Purpose

To provide a guiding policy for Employee compensation at the University

Il. References
A. Policy 5-403: Additional Compensation and Overload Poli

B. Compensation Procedures

C. The Fair Labor Standards Act

D. The Equal Pay Act

E. Title VII of the Civil Rights Act of 1964

Tn

. Pay Transparency Nondisg

lll. Policy

2rsity Employees are subject to the requirements of the Fair Labor
andards Act. Human Resources shall evaluate each job and determine
which jobs satisfy the Fair Labor Standards Act exemption tests. The
determination of exemption status shall be made based on the duties and

responsibilities of the job


http://regulations.utah.edu/human-resources/5-403.php
http://www.hr.utah.edu/comp/proc/
http://www.dol.gov/compliance/laws/comp-flsa.htm
http://www.dol.gov/compliance/laws/comp-flsa.htm
http://www.eeoc.gov/policy/vii.html
https://www.dol.gov/agencies/ofccp/executive-order-11246
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2. Minimum Wage

The University pays at least the current Federal minimum wage to all

Employees.

3. Work Hours

b. University practice supports pa jods (breaks) for Non-exempt

Employees. Rest periods may n e later use, or used to

compute additional pay

Overtime/Compensate

ord Keeping

Each department maintains accurate time and attendance records for all
Employees within the department. Non-exempt Employees must record the
total number of hours actually worked each day including start and stop times.
Exempt employees must record any full-day absence.
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6. Employment of Minors

Employment of persons under the age of 18 is governed by the Fair Labor
Standards Act.

B. Job Analysis and Evaluation

compensation equity and consistency across the Uni
C. Pay Guidelines

The University ensures th ees are compensated fairly.

off-cycle salary adjustments receive review and approval

t Vice President/Dean. Some examples of issues that may

ansfers and Reclassifications

Employees who are promoted may be eligible for a pay increase in
connection with the transfer or reclassification; however, Employees
whose transfer or reclassification results in a lateral move or demotion
shall not receive a pay increase in connection with the action and may

receive a pay decrease as determined by department administration.
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b. Market Adjustments

Human Resources collects and analyzes market data for common jobs,
also known as benchmark jobs, on an ongoing basis. Periodically, a job
may be moved to a different pay grade. Human Resources may

recommend that market adjustments be given to Employees

jobs.

c. Other Salary Adjustments

reasons for off-cycle salary adjustm
shall not be used to reward performance. Merit‘adjustments are awarded

through the annual budget cyc

2. Pay Additives

Pay additives shall € given in additi an Employee's regular pay for

Pay additives do not increase the

ifferentials

e University may provide a pay differential for hours worked in the

capacity for which the differential was implemented. Human Resources
shall establish differential rates. The use of pay differentials is limited to
areas that have been pre-approved by Human Resources, department

administration and the cognizant Vice President/Dean.
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c. Additional Compensation

Additional compensation may be used to compensate Exempt Employees
for additional temporary efforts or assignments that significantly deviate

from the job's normal expectations.

d. Bonus/Incentive Compensation

cognizant Vice President/Dean.

D. Pay Transparency Nondiscrimination

As of January 11, 2016, OFC der #11246 requires affirmative

discriminating on the basis of race,

tate of Utah. Public employees’ compensation can

s to the Employee compensation policy require the review of

sation Management and the approval of the Chief Human Resources
Officer.

IV. Rules, Procedures, Guidelines, Forms and other Related Resources

A. Rules


https://www.utah.gov/transparency/
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V. Contacts

VI.

B. Procedures

Payroll Overpayment

C. Guidelines

D. Forms

E. Other related resource materials

Policy Owner: Questions about this Policy and any
Guidelines should be directed to the Director of

Policy Officer: Only the Chief Human Resgurces Officer or her designee has the

authority to grant exceptions to this Polic
History

Editorially revised: April 9,



http://fbs.admin.utah.edu/download/guidelines/OverpaymentProcedure.pdf
http://regulations.utah.edu/info/index.php
http://regulations.utah.edu/info/index.php
http://regulations.utah.edu/human-resources/5-001.php



