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Policy 5-403: Additional Compensation and Overload
Policy

I. Purpose and Scope

by the University.

II. Definitions

For the purpose of this Policy and associated la , the foll

g definitions
are applicable:

A. Additional Compensation - Payment fof's endered by an employee in

addition to base salary payable for the

entical to the period of time during which compensation is
or a Faculty Member holding a nine-month appointment, the
‘begin” and "end" dates will ordinarily be August 16 and May 15
following year, respectively, although compensation may be paid over
elve-month period starting on July 1 and ending on June 30,

2. Compensation derived from a sponsored research contract or grant may be
paid only for services performed during the period of time included within the
appointment "begin" and "end" dates.
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C.

Base Salary - The total compensation approved in advance as the amount
payable from any funds administered by the university for normal and expected
working time and effort, not in excess of 100% of full time, rendered by an
Employee for all services to be performed under all assignments designated on

the Electronic Personnel Action Form (ePAF) during the appointment pekied.

expected working time and effort. Full- @
n any other employment on a

)ther purposes, e.g., benefits, "full-

generally inconsistent with the accepta

- An employment condition in which the total percent of full-time
on an Employee's (ePAF)for all assignments held concurrently exceeds

Sponsored research contract or grant - A contractual arrangement with a federal,
state, private, or other non-university agency under which funds are made
available and are administered by the University for a specified research or

training project or program.


http://regulations.utah.edu/human-resources/5-204.php
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I. Relevant Employee definitions are defined in Policy 5-001.
lll. Policy

A. Basic Rules

uthorized extended-day courses (after 4:30 p.m.) pursuant to

w. Overload compensation cannot be paid to an Employee

al assignment during the appointment period. Overload assignments in
ded-day courses must be authorized by the dean/director with line
ority over the department offering the course, and the dean/director with
line responsibility over the Employee. For classes in the Academic Outreach
and Continuing Education, authorization must be obtained from the
dean/director with line responsibility over the course, the dean of continuing

education, and the dean/director with line responsibility over theEmployee. In
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instances where a dean/director or vice president holds the teaching
assignment, authorization must be obtained from the supervisor with line
responsibility over the Employee.

3. The base salary of an Employee will remain constant throughout the

appointment period unless:

.e., percent of

ied by an equivalent

ember's department may be reimbursed by the outside
ervice to the outside department. Overload teaching during
rriculum by Exempt Employees may be allowed only as

s for which approval in writing must be obtained in advance from the

dean/director and the vice president with line responsibilities over the

Employee.

D. Separate Assignments During Nonworking Intervals. For services performed on a

separate work assignment during the interval following the end of a normal full-
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time work assignment and before the commencement of another normal full-time
work assignment (e.g., during a nonworking semester for Faculty Members on
nine-month appointments at 100% FTE), compensation calculated at the base
salary rate may be paid from funds administered by the University, subject to the

following limitations and conditions:

throughout the three-month sum
the Faculty Member's base salary e end of the summer work

assignment.

mer Session Compensation, for teaching summer session in addition to
autumn and spring semesters, may not exceed two-ninths of the employee's
base salary in effect for the pay period in which the summer teaching is

concluded.
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E. Authorized Overload for Academic Outreach and Continuing Education and
Extended-day Courses. Overload assignments and the payment of additional
compensation (overload pay), for teaching in the Academic Outreach and
Continuing Education or the teaching of extended-day courses (after 4:30 p.m.),

are authorized on a nonpermanent basis if the following conditions areJmet:

otal additional compensation shall be payable by a single check in an
nt fixed by written agreement in advance and not directly related to the

e required for completion of the services.

3. If the Employee is at 100% FTE and any portion of the total compensation
paid by the University is from federal grants and contracts, the additional

compensation must be approved by the Office of Sponsored Projects.


http://regulations.utah.edu/human-resources/5-204.php
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G. Consultation Agreements. Nothing in this policy is intended to preclude University
Employees from entering into independent consultation agreements to perform
services for any person, including the University or an officer or Employee of the
University (see Policy 3-111). Consultation agreements between employees and
outside parties are governed by the provisions of Policy 5-204. All co ion

agreements must comply with Policy 3-111.
IV. Rules, Procedures, Guidelines, Forms and other Related

A. Rule 5-403A: Approval Requirements and Exceptions4or Additi

Compensation

V. References

Policy 5-204, Remunerative Consultatio Other Emplo nt Activities.

Policy 3-111, Independent Consultant Agr

VI. Contacts

and any related Rules, Procedures and

GOMpensation Analyst.

VII.

ion: Revision 8, effective date: December 13, 2011

Current

Approyed by Academic Senate: November 7, 2011

Approved by Board of Trustees: December 13, 2011
Background information for Revision 8

Earlier revisions


http://regulations.utah.edu/administration/3-111.php
http://regulations.utah.edu/human-resources/5-204.php
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http://regulations.utah.edu/info/index.php
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Revision 7: effective dates - December 27, 1999 to December 12, 2011
Editorially revised: October 11, 2011

Editorial changes were made to this document to reflect the changes in
employee definitions as set forth in Policy 5-100.

Revision 6: effective dates - March 9, 1998 to December 26, 1999



http://regulations.utah.edu/human-resources/revisions_5/5-403.R7.pdf
http://regulations.utah.edu/human-resources/5-001.php
http://regulations.utah.edu/human-resources/revisions_5/5-403.R6.pdf



