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Rule 5-300A: Scope, Eligibility, and Limitations for
Holidays- University Employees (Other than UUHC Staff).

I. Purpose and Scope

To implement University Policy 5-300 and provide the scope, eligibi

Hospitals and Clinics Staff Members.
Il. Definitions

A. The definitions of Employee categories *Administrative Officer,”
," and "Staff"), and of the terms

e", "FTE", "Non-exempt",

B. Hours of Pay

Eligible Employees employed at 1.0 FTE receive 8 hours of pay for each Holiday
(including each Personal Preference Holiday). If an eligible Employee is

1


http://regulations.utah.edu/human-resources/5-300.php
http://regulations.utah.edu/human-resources/rules/rule_5-200B.php
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employed at less than 1.0 FTE (but at least .50 FTE) the paid Holiday hours are
prorated by the Employee's percentage of FTE.

C. Holidays

1. Variations from Standard Holiday Schedule

a. An additional Holiday may be declared from time to time Bythe preside

of the University.

b. A Holiday falling on Saturday will be observed

without pay will be made only whe at least one full day

during the workweek in which the or otherwise receives
compensation for a portiog eek by being on sick leave or paid

vacation status.

ent equal to one-half of their base hourly rate for such

on a Holiday.

pliday premium pay is paid in addition to any overtime payment due.
emium pay for a Holiday worked will not be included in determining the
regular hourly rate of pay for the purpose of calculating overtime

payments.

c. Employees in Temporary positions are not eligible for Holiday premium
pay.
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d. Holiday hours are only considered in the computation of overtime if the

hours were actually worked.

4. Employees in Benefits-eligible Positions (both Exempt and Non-exempt) who

are required to and do work on a Holiday (other than a Personal Preference

nce Holidays (which eligible Employees receive

0) accrue annually on January 1.

Personal Preference Holidays

January 1 2 days

January 2 through June 1 1 Y days



http://regulations.utah.edu/human-resources/rules/rule_5-200B.php
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June 2 through November 1 1 day

Employees hired November 2 or after are not eligible for Personal

Preference Holidays until the following January 1.

ines that e ency or other highly

W» york on that date in order to

antial harm to University business,

unusual circumstances require the

prevent serious interferenceawith or

izational unit is not compromised.

Employee may take a maximum of two Personal Preference Holidays
during each calendar year. Failure to use a Personal Preference Holiday in
any calendar year constitutes a waiver of the Personal Preference Holiday
privilege for that year to the extent of such non-use, and an unused Personal

Preference Holiday does not accumulate into the following calendar year. No
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payment is made upon termination for unused Personal Preference Holiday

time.

7. Actual use of Personal Preference Holidays shall be reported, together with
reporting of other data relating to time and attendance, in accordance with

established University Procedures.

determined appropriate by the cognizant Policy Offj

IV. Rules, Procedures, GudO;ther Related Resources

Committee, as per Policy 1-001 and Rule 1-001.]

A. Policies

Policy 5-300:

B. Procedure

C. Guidelines

ated resource materials
-200B: Paid Time Off for University of Utah Hospitals and Clinics
V. References (Reserved)

VI. Contacts


http://www.regulations.utah.edu/general/1-001.html
http://www.regulations.utah.edu/general/rules/R1-001.html
http://regulations.utah.edu/human-resources/5-300.php
http://regulations.utah.edu/human-resources/rules/rule_5-200B.php
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The designated contact officials for this Policy are:

A. Policy Owner (primary contact person for questions and advice): the University's

Director of Benefits

B. Policy Officers: the University's Chief Human Resources Officer.

These officials are designated by the University President or del€

Rule 5-300A: Rev.0

Approved by the Academic Senate on September 8, 2014
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Approved by the Board of Trustees on October 14, 2014

Legislative History- Revision O



http://regulations.utah.edu/human-resources/revisions_5/LegHist%20HR%20Regs%202014.pdf



